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Every tutoring slip means that there is a student out there who is in need of our help.  In order to 
make sure that we serve every student who might have a question, concern, or frustration about a 
particular subject, we need to maintain a consistent practice with our tutoring slips.  Our goal is 
to get our students to become more accountable and to create a strong relationship with our 
counseling department and subject-matter teacher. 
 
Tutoring slips will be given to the following: 

1. White - tutor (Peer Leader) 
2. Yellow, Pink, Gold - Nilson 
3. Click on the link to the Tutoring Form on the PL webpage and enter the required 

information.  
4. When you confirmed the tutoring sessions are over, give the whitepaper to an Officer. 

 
This system will aid in multiple forms of intervention with our students to become successful in 
the subject area they are having problems with.  There is only one subject that a student can put 
on a form. 
 
This year, in addition to offering tutoring before and after school and at lunch, we will offer 
formal tutoring on Thursdays and Fridays in CAT 30.  You will be able to earn a ½ hour of 
community service for each CAT 30 tutoring session. 
Please follow the steps listed below on making contact with the student: 
 

1. Volunteer for tutor slip when it is read at the Tuesday meeting 
2. When slip is accepted by the Peer Leader at Tuesday meeting, contact will be made with 

the student within 24 hours by telephone (not text). 
a. Arrange meeting time and ask what specific area they are having trouble with in 

the subject.  This will help you better prepare for your tutoring session. 
b. If at all possible notify teacher of student who you need of help so student can get 

extra help both inside and outside of the classroom.  



c. Check with student that their email is correct and if there is an alternative one 
they would like to exchange. 

i. Tip:  Have your email and contact info printed on a notecard or paper that 
your student can have access to in their binder.  Have it hole punched so 
you can have them put it in the front of their binder. 

3. Document each time you meet (Suggestion is to keep a journal and/or google doc). 
a. Make a note to yourself on what you covered, upcoming tests/quizzes, or 

concerns you would want to bring up. 
4. It is required that each semester, each peer leader should have picked up at least 4 

tutoring slips.  
5. When the tutoring session has been completed, return the white slip and input the ending 

date and the reason why the tutoring is no longer needed. 
 
If you are having problems with getting ahold of your student for tutoring please do the 
following: 

1. Document how you have made contact 
a. Date and time 

2. After 3 attempts at contact: 
a. email counselor and cc Gandy and CAT 30 Advisor, and subject matter 

teacher 
b. Keep calling and document.  
c. After 5 attempts and contacting counselor, return to the Google Form and enter a 

completion date for the tutoring slip. Along with the completion date, write an 
explanation of your attempts and why you are formally discontinuing the tutoring 
session. This form must have the explanation of your attempts and why you are 
requesting the student resubmit for a tutor.  

 
Sample Email: 
 
Dear Mrs. Cooke, 
 
I am writing to inform you that I have been assigned to tutoring Michael Baron in Algebra II and 
am having difficulty getting ahold of him.  I received the tutoring request on Monday, December 
8th and called him after school.  Since then I have tried calling and emailing with no response. 
Can you please provide some assistance in my connecting with him to set up a tutoring meeting. 
I appreciate your help in this matter. 
 
Sincerly, 
Ashley Persson 



 
It is not uncommon that we get students in need of constant help on a day-by-day basis, and it is 
very common that it can be very difficult to try and balance a day-by-day tutoring schedule when 
your tutoring schedule is booked. If this happens, please try the following suggestions:  

1. Contact the teacher and let them know that there is a student seriously struggling in their 
class. Let the teacher know the students strengths and weaknesses so the student can get 
extra help in class.  

2. Recommend the student regularly attend CAT 30 sessions in the subject with which he or 
she is struggling.  

3. Partner up with another peer leader to help you clear up your schedule.  Try alternating 
every few days with another peer leader or even try alternating every other week.  

4. If all else fails and there is positively no other way that you can fit the student into your 
schedule, let the student know that you are going to give their slip back to the peer tutors 
for redistribution.  At that point let an advisor or officer know your situation immediately 
so the student can receive another tutor as soon as possible. You will then close out the 
tutoring on Google Forms with the reason being, “To be redistributed for new 
tutor...conflict with original tutors schedule.” 
 

Tutoring tips  
● Tutor someone in the same subject area as you.  It helps you refine the content and can 

even help you develop better tutoring skills.  
● Don’t be afraid to take tutoring slips from classes you took years ago. It’s ok, we have all 

been there, and we all are afraid that we don’t remember the content well enough to teach 
it.  However, the library has all textbooks on hand for check out, and a quick read can 
easily refresh your memory on the subject.  

● Most students are flexible with their tutoring times. Although the tutoring slip you may 
pick-up has “before school” checked off instead of all the other options, the students are 
usually very flexible and willing to meet at any time.  It’s all a matter of getting into 
contact with the student and asking them if they can do a time other than the requested 
one. 

● If a student seems to just be wanting to get answers from you, let one of the advisors and 
officers know about your situation.  It’s not uncommon and happens a lot.  At that point 
we will look more into the situation and discuss what your next course of action should 
be. 

○ Please review the Costas Levels of Questioning tips.  It is much more beneficial 
in the long run to help the student figure out how to find the answer rather than 
just feeding them the answer.  Using these questions can help guide them to 
become more independent in their learning. 



○ It is expected that you ask good questions to empower them to find the solution 
and use their resources.  

○ It is not expected that you have all the answers OR give them answers. 
● Don’t be afraid to tutor multiple students at once. It can be quite a challenge, however.  If 

they all happen to have the same subject, it makes it a lot easier for you.  The other 
students can help each other out as some of them begin to learn the content, and it helps it 
clear up your tutoring schedule! 

● Sometimes the most help you can give to some of the students is to inform the teacher 
and get them to help the student.  It’s sad to say, but there are some students who know 
too little to go off of a certain subject area and might have missed too much from a 
previous year to continue in that subject area. It’s important to inform the teacher of 
where the student is at so they can get the maximum amount of help possible.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 





Techniques of Questioning 
  
Questions can take place on a variety of different levels, some easy and close-ended              
and others more multi-faceted and open-ended. Knowing when to ask the “right”            
questions can greatly aid in group discussions and study. The following material aims to              
help students ask the right questions at the right time. 
  
A LEVEL ONE QUESTION 
REQUIRES A PERSON TO: 
  
1) define What’s the definition of “lunar eclipse?” (define) 
2) describe 
3) identify  How can we express the equation 2x (4-5y) +3y = 26 
4) list                                   in three different ways? (list) 
5) name 
6) observe 
7) recite 
8) scan What does the chart show? (scan) 
  
A LEVEL TWO QUESTION 
REQUIRES A PERSON TO: 
  
1) analyze In Native Son, how does Bigger Thomas’ violence 
2) compare                         against his gang members reveal a deeply 
3) contrast                          rooted fear of people? (analyze) 
4) group 
5) infer In “The Bet” how do the lawyer and the banker 
6) sequence                        differ in their attitude toward capital punishment? (contrast) 
7) synthesize  

How does the term “manifest destiny” capture the 
                                           essence of western expansion in the US? (synthesize) 
  

If the moon is full Aug. 17, July 18, and June 19, when 
                                           will it be full in April? (infer) 
  
 
 
 



 
 
A LEVEL THREE QUESTION 
REQUIRES A PERSON TO: 
  
1) apply a principle Using the principle of the “commutative property.” 
2) evaluate How can we find out the number of apple trees 
3) hypothesize in an orchard having 15 rows, 5 trees each? 
4) imagine 
(apply) 
5) judge 
6) predict                                      Which of the characters in Great Expectations 
7) speculate                                  suffered the most? (judge) 
  
                                                      In Catcher in the Rye, how might Phoebe, years 
                                                      later, describe Holden to her children? (speculate) 
  
https://docs.google.com/forms/d/e/1FAIpQLSd68u0sLUcOf6-I6LybCPk4CJ45tC9yP8j3R
y641STVbCx2aA/viewform 
 
 


